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I. Obwgue nonoscenusr

1. BuOmHOTeKa sBIseTcs CTPYKTYPHBIM IOfpasieleHneM 00meo0pa3oBaTebHOrO
yupeXIeHHs, yIaCTBYIOIIAM B y9eOHO-BOCIHTATEIHHOM MPONECCE B MEIAX obecredeHHs OpaBa
y9aCTHHKOB 0Opa30BaTelNbHOr0 Mpomecca Ha OeCIUIaTHOE MOJb30BAHHE OHOHOTEYHO-
HH()OpPMAITHOHHBIMM PECYpCaMH.

2. JlestTeBHOCTh GHOHMOTEKA OTPaXaeTcs B yCTaBe 00IMe00pa30BaTeIbHOr0 YIpEXKICHHUS.
O6ecIeueHHOCTs OFOMHOTEKH y4YeOHBIMHM, METOAMYECKMMH H CIPAaBOYHBIMH JOKYMEHTaMH
YUMTHIBAETCS IIPH JIATIEH3HPOBAHKY 00me00pa30BaTebHOTO YIPEKICHHS.

3. llenm OMOIMOTEKH COOTHOCATCS C HEMIMH 00meoOpa3soBaTENBHOTO  yIPEKICHHUS:
dopMHupoBaryi€e 00mel KyIbTyphI TAIHOCTH 00YYarOIUXCsl HA OCHOBE yCBOCHM 00s13aTeIBHOTO
MHHEMYMa CoJep)KaHus o0meo0pa3oBaTelbHbIX IIPOrpaMM, HX ajanTanus K OKH3HH B
00ImecTBe, CO3MAHHE OCHOBHI IS OCO3HAHHOTO BHIOOpA H  IOCIEAYIOMETO OCBOCHH
NpoeCCHOHATBHBIX ~ O0pa3oBaTeNbHEIX ~ MPOTrPamMM,  BOCIHTAHHME  TIPXKIAHCTBEHHOCTH,
TpymomoOus, yBakeHHs K IpaBaM M CBOGOIAaM deNoBeka, JIOOBH K OKpyXKaromleH -Mpupoe,
Popuse, ceMbe, OPMEPOBAHHE 3I0POBOr0 00pa3a JKU3HH.

4, BubimoTeKa PYKOBOJACTBYETCS B CBOeil JeATENbHOCTH (helepalbHBIMU 3aKOHAMH,
yKkasamMu W pacnopsokeHmsiME IIpesmmenrta Poccumiickoit ®efiepanuy, NOCTAHOBICHWSIMH H
pacnopsbxermsmMu  [IpaButensctBa Poccmiickoii (emepanvd ¥ HCIONHMTCIBHBIX OPraHOB
cyonekToB Poccmiickoit Denepanyd, PEIIEHHSAMH COOTBETCTBYIOMIErO OpraHa YIpPaBICHH
06pa3oBaHMEM, yCTaBoM oOIeo6pasoBaTeNbHOTO YUPEX/ICHHs, TONOKEHHeM O OubnmoTeke,
YTBEPKIEHHOM TUPEKTOPOM 001Ie00pa3oBaTeNbHOTO YIPEKICHHUL.

5. JlesTenbHOCTh OMOJMOTEKH OCHOBBIBAETCS ‘HA NPHHIHMIAX JEMOKDAaTHH, TYMaHH3Ma,
0OIENOCTYMHOCTH, ~NPUOPHTETa  ODINEYEIOBEIECKIX [EHHOCTEH, TPAXIAHCTBEHHOCTH,
CBOOOIHOTO pPa3BHTHS JIAIHOCTH.

6. TlopsmoK MONB30BaHHS HCTOYHAKAMH HH(OPMAIHMH, MEPEICHb OCHOBHBIX YCIYT H
YCIIOBHS HX [PEeI0CTaBICHASL OIIpEIEIISIOTCS TTonoxeHHEM 0 OHOIHOTEKE
00meo0pa3oBaTebHOr0  YIPEXKJICHHS H [lpaBunaMH  [OJIB30BAHHS OHO.THOTEKOH,
yTBEpAKICHHBIME PYKOBOJIHTEIEM 00Me00pa3oBaTeIbHOTO YIPEAICHHS.

7. ObmeobpasoBaTenbHOE YIPEAICHHE HECeT OTBEICTBEHHOCT: 332 JOCTYIHOCTE H
KauecTBO GHONHOTEYHO-HH()OPMAITHOHHOTO 0OCITyKHBAaHHS OHOTHOTEKH.
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8. Opranusanus 06CITyKHBaHKS yIAaCTHHKOB 00pPa30BaTENBHOIO IIPOIIECCca IPOU3BOTHTCS B
COOTBETCTBUM C IPABHJIAMH TCXHWKH O€30IIaCHOCTH M IPOTHBOIOXAPHBIMH, CAHHTAPHO-
TMTHEHUYECKAMH TPEOOBAHUAMH.,

. ] II. Ocnosgnvie 3a0auu
9. OCHOBHBIMH 3aJa4aMi OUOIMOTEKH SBIISIOTCS:

a) obecreyeHre yIacTHHKAM 06pa3oBaTeIbHOrO Mmporieeca — 00yJaromuMCes,
IEIarOTMYECKUM pPabOTHHKAM, POAUTEISIM (MHBIM 3aKOHHBIM MPEICTABHTEIIM)
ofygaromuxcs — JOCTyna K HHQOpMAruu, 3HAHWSM, HAEAM, KyIbTypPHEIM
IEHHOCTSIM ~ MOCPEICTBOM  HCIONB30BaHUSA OHOIMOTEYHO-MH(POPMAIIMOHHEIX
pecypcoB  00Imeo0pa3oBaTeNbHOTO YUPEKACHHS HA Ppa3iHYHBIX HOCHTEIIX:
OyMaxHOM (KHEDKHBIH (hOHI, HOHI IEPHOAMIECKIX U3IAHMI); MATHUTHOM ((OH
aynumo- ¥ BHAeoKacceT); mudpoBoM (CD-auCcKH); KOMMYHMKATABHOM H HHBIX
HOCHTEIISIX;

0) BocHHTaHHE KyJIbTYPHOTO M TPaXKIaHCKOIO CAMOCO3HAHHUS, IIOMOINb B
comuanusanyy  O0yJarOIerocs, pasBHTHH €ro TBOPYECKOTO ITOTEHIHANA;

B) (hopMHpOBaHHE HABHIKOB HE3aBHCHMOIO OHOIMOTEYHOIO IIOJIH30BATEIS:
o0y4enwe TOHCKy, OTOOpy H  KPUTHYECKOH OlEHKE  HH(OpPMAIHH;

. T)’ COBEPIIEHCTBOBAHNE IIPEIOCTABISIEMBIX OUOIMOTEKOH YCIYT HA OCHOBE
BHEJIDEHUS] HOBBIX HMH()OPMANHMOHHBIX TEXHONOTHA M KOMIILIOTEPH3AIUH
OHOIMOTEIHO-MHPOPMAIIMOHHEIX  TPOLECCOB,  (HOpPMHUpOBaHHE KOMQOPTHOM
O6ubIMOTEYHOM CpeIbL.

III. OcHosHble ghynkyuu
10. Jlns peanm3aniy OCHOBHEIX 3a1a4 OHOIHMOTEKA:
a) dopmupyer (GoHA 6GHOTHOTEUHO-HHYOPMAIHOHHBIX PECYPCOB 06IMIE06Pa30BATENBHOTO
YUPEKICHHUS:

* KOMIUICKTYET YHUBEPCAIBLHBIA (OHI yIeOHBIMHE, XyI0)KECTBEHHEIMH,
Hay9HBIMH, CIIPABOYHBIMH, NIEJArOTHYECKIMHY ¥ Hay IHO-TIOIY/ISPHEIMH
TMOKyMEHTAaMH Ha TPAAUIIMOHHBIX U HETPAJUIIHOHHEIX HOCHTENSX HH()OPMAIUH;

* nonosHseT Gpou HHPOPMAMOHHBIME pecypcamu ceTd MHTepHeT, 6azamu u
OaHKaM¥ JAHHBIX JPYTHX yUIPEeXKICHUH B OpraHu3aIiyii;

* AKKyMyJHpyeT (OHJI JOKYMEHTOB, CO3aBaEMBIX B 00IIE06Pa30BaATEIHHOM
YUIpeKCHHA (myOmuxanuit 1 paboT nexaroros 06IE0HPa30BATEIHHOIO
YIPEXISHHUS, Iy9IUX HayYHBIX PaboT B pedepaToB 00yYaromuxcs);

° OCYIIECTBILIET Pa3MEUICHHE, OPraHU3AUIO H COXPAHHOCTh JJOKYMEHTOB;

0) co3naeT HHPOPMAHOHHYIO IPOAYKITHIO:

* OCYIIECTBILIET AHATMTHKO-CHHTETHYECKYIO epepaboTKy HHPOpPMAIIH;

° OPraHM3yeT | BEIET CIPaBOYHO-0MOMHorpadhuaeckuii anmapar: KaTajaord
(a1haBUTHEIH, CHCTEMATHYECKHIA), KAPTOTEKH (CHCTEMATHYECKYIO KAPTOTEKY
CTaTeif, TeMaTHIECKHE KapTOTEKH ), DIEKTPOHHBIM KaTaior, 6a3kl JaHHBIX 110
npoduio 061meo0pa3oBaTENBEHOTO YIPEKIEHNS;

* paspabaTEIBaeT peKOMeH/IaTelIbHbIe OHOIHorpadaeckue mocobus (CIHCKH,
0030pEL, yKa3aTed u T.I1.);

* obecrieunBaeT HHGOPMHUPOBAHKE TIOIB30BaTENEH 06 HHPOPMAIHOHHOM!
TIPO Ty KITHH;

®.



B) ocymecTBseT mudepernrposanHoe 6HOIMOTETHO-HHDOPMAIIMOHHOE 00CIYKHBAHHE
ofyJarormuxcs:

* IpeIoCTaBIsIeT HH(GOPMAMOHHEBIE PECYPCHI Ha Pa3IMIHBIX HOCHTEISX Ha
OCHOBE M3Y4EHHS UX HHTEPECOB M HHGOPMAIIMOHHEIX IIOTPEOHOCTEIH;

* CO3/aeT yCJIOBHS JIJIA PEANM3aliy CaMOCTOSTEIBHOCTH B OOyJeHAH,
[IO3HABaTEIBHOM, TBOPUYECKOMH JIESATEILHOCTH C OMOPOit Ha KOMMyHHKaJ_IHIO
CHOCOOCTBYET Pa3BUTHIO HABBIKOB CAMOOOYUICHHS;

* oprau3yeT 00y4eHre HaBbIKaM HE3aBUCHUMOT'O GHGHHOTequro
[OJIB30BaTeNs U NoTpebuTens nHGOPMAIHH, CONCHCTBYET HHTETPAIlHH
KOMILIEKca 3HaHUM, yMEHHUH U HABBIKOB paboTHI ¢ KHUTOH B HHMOpManuei;

* OKa3bpIBacT HHGOPMAITHOHHYIO OAEPKKY B PEIEHUH 3aa4, BO3HHKAIOMIHX
B IIporecce uX y4eOHoH, caMo00pa30BaTeNbHON B JOCYTOBOM IEATEIHHOCTH;

* OpPraHu3yeT MacCOBBIE MEPOIIPHUATHUS, OPHEHTHPOBAHHEIE HA Pa3BUTHE
00Ime#, - M 9 TaTeNECKON KYIbTYPHI IMIHOCTH, COJEHCTBYET Pa3BUTHIO
KPUTHYECKOTO MBIILICHHS;

* COACHCTBYET WIEHAM IIEarornIecKoro KOJUIEKTHBA U aIMAHHUCTPALHA
YIPEKACHHS B OpraHu3anui 00pa3oBaTeIbHOTO IpoIiecca | J0CyTa
oOydarormuxcsi.

r) ocymecTBisieT uddepeHupoBaHHOe OUOIHOTETHO-HHPOPMALIHOHHOE
obciIy)XKHBaHHE EeJarOTHIECKUX PaOOTHAKOB:

* BBIABIIAET HH(OPMAMOHHEIE TOTPEOHOCTH U YIOBIETBOPSIET 3aIIPOCH,
CBs3aHHBIE C 00yJEHHEM, BOCIUTAHHEM H 37I0POBLEM JIETEH;

* BEIABJIET HH()OPMAMOHHEIE TIOTPEOHOCTH M YIOBIETBOPSET 3aIIPOCH] B
00J1aCTH ITeJarOTHYECKUX WHHOBAIMI M HOBBIX TEXHOJIOTHH;

* coZieHCcTBYeT MPOoeCCHOHATHLHON KOMIIETEHIMH, IIOBBIICHHIO
KBaTH()UKAIMH, TIPOBEICHUIO ATTECTAIHH

.* co3zaeT OaHK Iefarornaeckoi HHGpopMaNuK Kak OCHOBEI €THHOM
MH(OpMAaEOHHOH CITyxKOEI 00IIe00pa30BaTENbHOTO YIPEKICHHS, OCYIIECTRIAET
HaKOILJICHHE, CHCTEMATH3aLXIO HH(pOpMAIHH [0 peMeTaM, pasaeiaM 1 TEMaM;

* OpraHM3yeT JOCTYI K OaHKy Iearoruaeckoi nHpopManuy Ha JTF0OBIX
HOCHTEIISIX; IIPOCMOTP 3JIEKTPOHHBIX BEPCHI MENarorndecKuX W3 JaHuiM;

* OCYMIECTBIAET TEKYIce HHPOPMHUPOBAHNE HOBBIX IOCTYILICHHMIA;

* CI0COOCTBYET IPOBECHAIO 3aHATHI 110 (HOPMHUPOBAHHIO HH(OPMAITHOHHOH
KyJNbTYPBI, SBJISETCA 6a30¥ s MPOBECHHS IPaKTHIECKUX 3aHATHI 110 paboTe ¢
“HGOPMAIMOHHEIME PECYPCaMH;

n) ocymecTpiseT AuddepeHnpoBanHoe GHOIHOTETHO-HHYOPMAHOHHOE OOCITyKABAHHE
pommTeneii (MHBIX 3aKOHHBIX NPEICTABUTENEH) 00y IarOIIIXCs:

* YIOBJIETBOPSIET 3aIIPOCHI OJIB30BATENEH H HHPOPMHPYET 0 HOBBIX
MOCTYIJICHUSX B OUOIHMOTEKY;

* KOHCYJIETUPYET 110 BOIPOCAM OPraHU3aIiy CEMERHOTO UTEHHS, 3HAKOMHT C
HA(OPMAIHEH. [T0 BOCITATAHMIO JIETEH;

* KOHCYJIETHPYET 110 BOIPOCcaM Y4eOHBIX H3JaHMH 1 06yJaromuXcs.



IV. Opzanusayus deamenvHocmu 6ubIUOMEKU

11. Hanuuwe yKkOMIIIEKTOBaHHOH OHMOMMOTEKM B 00IMeoOpa3oBaTETbHOM YUPEXKICHHH
00s13aTeNbHO.

12. CrpykTypa OMOIHMOTEKH, BKIFOYAaET OTHENbI aOOHEMEHT, UMTAIBHBIA 3all, OTHEI
y4eOHHUKOB, HHPOPMAITHOHHO-0nbmHorpaduaeckoit paboTsl, HoHI.

13. bubmmorteuno-uHpopManMOHHOE OOCITYy)XKABaHHE OCYINECTBIAETCA HA OCHOBE
6nb1MoTe9HO-HH(POPMAITUOHHEIX PECYPCOB B COOTBETCTBHH C YYEOHBIM H BOCIHTATEIHHBIM
IUIaHaMH 00IMe00pa30BaTeIbHOTO YUPEXKICHHS, IporpaMMaMi, MPOeKTaMH M IUIAHOM PaGOoThI
OuOIMOTEKH. _

14. Cooncopckasd moMmomb, INONydeHHas OWOMMOTEKOH B BHAE IENEBBIX CPEACTB Ha
KOMILIEKTOBaHKE (DOHZA U 3aKyIKy 000pyJOBaHUS, HE BICUET 3a CO00# CHUKEHHS HOPMATHBOB
# abCOMIOTHBIX pa3MepoB (PMHAHCHUPOBAaHUS U3 OrO/KeTa 001Ie00pa3oBaTENFHOTO YUPEKIECHHUS.
JlenexxHble CpencTBa.3a CHAHHYIO OHMONHOTEKOH MaKylaTypy pacXOAYIOTCS Ha YIIydIIeHHE .
MaTepHAIbHO-TEXHUYECKOH 0a3pl OMOMMOTEKH, MOAMUCKY TNPO(YECCHOHANBHBIX H3IaHHIHA,
KOMILIeKTOBaHuE GOH/Ia JOKYMEHTOB.

15. B memsax oOecredeHus MOIEpHHM3ANUM OWONHOTEKH B YCIOBHSX HH()OpMATH3ALUH
o0pa3oBaHHsd W B IpeJeNax CpeICTB, BHIIEIIEMBIX YUPEAWUTEISIMH, O0O0IIeoOpa3oBaTebHOE
yapexeHue obecreunBaeT OUOIHOTEKY:

* TapaHTHPOBAHHBIM (MHAHCHPOBAHWEM KOMILICKTOBAHMS OHOIMOTEUHO-
HHPOPMAIMOHHBIX DPECYPCOB (B CMETE YUPEXKAEHUS BHIBOAUTICA OTHEIBHO);
* COBPEMEHHOM 3JIEKTPOHHO-BBUHUCIUTENBHOM, TEIEKOMMYHHUKAIIMOHHON 1
KOTIMPOBAIbHO-MHO)KATEIPHOH TEXHUKOM M HEOOXOIMMBIMH IPOrPAMMHEIMHU
IPOAYyKTaMH;
® PEeMOHTOM H CEPBHCHBIM OOCITy)XHBAaHHEM TEXHUKH H OO0OPYIOBaHHL
OHOIHOTEKH;
* OHONMMOTEYHON TEXHUKOM U KAHIEISIPCKAMH IPHHAIEKHOCTSIMH.

.

16 ObmeobpasoBaTenEHOE YUpEXKISHHE CO3IACT YCIOBHS il COXPAHHOCTH ANNapaTypsl,’
000pyIOBaHHS U HMYINECTBA OUOIHOTEKH.

17. OTBETCTBEHHOCTD 32 CHCTEMATHIHOCTh U Ka9eCTBO KOMILIEKTOBAHHSA OCHOBHOTO (OHA
OuOIMOTEKH, KOMIUIEKTOBAHKE yIeOHOTO (OHA B COOTBETCTBUH C (helepalbHBIME TIEPEUHSIME
y4eOHHKOB ¥ Yy4eOHO-METONWYECKHX W3JaHWi, CO3JaHWe HEOOXONMMBIX YCIOBHH I
AESATENBHOCTA OHONMOTEKM HECET PYKOBOAHWTENb OOINE06pa3sOBATENHHOTO YUPEXKICHHS B
COOTBETCTBHH C YCTABOM YUPEKICHUS.

18. Pexxum paboThI OHOIHOTEKH OmpeaeNnseTcs 3aBeayOUM ONOIHOTE 0 B COOTBETCTBHH
C TpaBHJIAMH BHYTPEHHET0 pACHOpPSAKAa OOIMEe06pasoBaTebHOTO —yupexieHds. llpu
OIpeNeIeHAN PeXUMa paboThl OUOIHOTEKH TIPeyCMaTPUBAETCS BEIIEICHHUE:

* IByX 4acoB pab0vero BpeMeHH eXXEIHEBHO Ha BEIIOIHEHHUE
BHYTpHOUOIHNOTEUHOH paboTEL;

° OJTHOT'O pa3sa B MECSIl — CAaHUTApHOTO JHS, B KOTOPEIA 00CITy)KMBAHHE
IIOJIb30BaTeNe He IIPOU3BOIUTCS;

* HE. MEHEE OJTHOTO Pa3a B MECSI] — METOIUIECKOTO TTHS.

19. B memiax obecnedenns pallioHATEHOTO HCIIONH30BaHUS HHGOPMAITHOHHEBIX PECYPCOB B
paboTe ¢ MOETPMH H IOHOIIECTBOM OmOIMOTEKa O00IIe00pa30BATENBHOIO  YUPEIKIECHHUT
B3aUMOJIEUCTBYET ¢ 6nbmmoTekamMu MunucTepeTBa KyabTypsl Poccmiickoit @enepanum.

20. bubmoTednsni Gorx GopMupyercs 3a cHET cpencTB OromKeTa (BCeX YpOBHEH), a TaKKe
MOJKET ()OPMUPOBATHCS 32 CUET LETEBBIX JOOPOBOJIBHBIX MOKEPTBOBAHMY (DHU3MIECKHX U
IOPUIMYECKHX JIHII.



V. ¥Ynpaenenue. IlImamui

21. VYmpaBnenne OUOIMOTEKOH OCYIIECTBISETCS B COOTBETCTBHH C 3aKOHOJATEILCTBOM
Poccutickoii denepanun, CcyOBEKTOB Poccuniickoit Oenepanuu 4 yCTaBOM
001meo6pazoBaTENHHOTO YAPEKICHHUS.

22. OO6mee pPyKOBOJCTBO NESTEIHPHOCTHIO OHMONMOTEKH OCYMIECTBISET pPYKOBOIUTEID
001meo6pazoBaTENHHOTO YAPEKICHHUS.

23. PykoBonCTBO GHONIMOTEKON OCYIIECTBISET 3aBEAYIOIUE OHOIHOTEKOM, KOTOPEI HeceT
OTBETCTBEHHOCTh B IIPEIEllaX CBOEH KOMIIETEHIMHM Iiepel OOINEeCTBOM H PYKOBOIUTEIIEM
06meo6pazoBaTeIbHOTO YUPEXKIEHHS, O0YJIAIOMMMHACS, WX POAMUTENSIMH (HHBIMH 3aKOHHBIMH
IIPEICTABMTENSAMH) 33 OPraHU3aIlHIO H Pe3yIbTaThl JeSTeIbHOCTH OHOIMOTEKH B COOTBETCTBHH C
GYHKIIMOHATHHBIMHA 00sI3aHHOCTSIMH, IIPEyCMOTPEHHBIMH KBaJTA(DUKATTMOHHBIMH
TpeOOBaHUAMH, TPYIOBBIM JOIOBOPOM H YCTaBOM 00INEeoOpa3oBaTebHOTO YUPEKICHHUS.

24. 3aBenyromuii OHONMOTEKON Ha3HA4aeTCs PYKOBOIUTENEM O00IMe00pa3oBaTEIbHOTO
YUPEXKIEHHUs, SBISETCS WIEHOM II€JarOTHUECKOro0 KOJUIGKTHBA W BXOOUTh B COCTaB
[IEAaroruIeckoro coBeTa 00meo6pa3oBaTeIbHOTO YUPEHKICHHUS.

25. Metogudeckoe COMPOBOXKACHUE MEATSILHOCTH OHOIMOTEKH 00eCIEeYNBAET CIIEIHAIACT
(Merommer) mo ydeOHBIM (OHAAM ¥ IOKONBGHBIM OWONHOTEKaM OpraHa yIpaBIICHHS
00pa3oBaHHEM, YUYPEXKAEHHS CHCTEMBI IIEPEOATOTOBKA W MOBBINCHHUS KBATH()HKAINH,
PETHOHAIBHOTO UH()OPMAMOHHOTO IIEHTPa.

26. 3asemyromuii OMONHMOTEKOH pa3pabaTbIBaeT W MPEACTABISET PYKOBOMHTEIIO
00meo0pa3oBaTENbHOTO YUPEIKICHUS Ha YTBEPIKICHHE CIIEIYIOIUE JOKYMEHTEL:

a) IOJIOJKEHUE 0 OMOIMOTEKe, IpaByiIa IOJIE30BaHNI OHOIMOTEKOIH;
6) CEpYKTYPY H INTATHOE PACIHCAHAE GHOIHOTEKH;

B) IIJIAHOBO-OTYETHYIO JOKYMEHTAIIHIO;

T') TEXHOJIOTHYECKYIO IOKYMEHTALIHIO.

27. TlopsAnoK KOMIIEKTOBAHMS INTaTa OHOMHOTEKH 06INEe00pa3oBaTENEHOr0 YIPEKICHHU
PETNIaMEHTHPYETCS €T0 YCTaBOM. "

28. PaGoTHuKM OHOIHMOTEK MOTYT OCYINECTBIATH MENATOTHIECKYIO IESTEIHHOCT.
CoBMemenre  OHONMOTEUHO-HHOOPMAMMOHHOW M MEJATOTHUECKOH  JEeATENBHOCTH
OCYMIECTBIIAETCA paOOTHHKOM OHOIMOTEKH TONBKO Ha JOOPOBOIBHOM OCHOBE.

29. TpynoBele OTHOIIEHHS paGOTHHKOB OHONHOTEKH H  06INE0OpPa3OBATEIHHOrO
YUIPEXKICHUS PETYITHPYIOTCA TPYAOBBEIM JOTOBOPOM, YCIOBHS KOTOPOTO HE JIOJKHEI
IPOTHBOPEYHTE 3aKOHOIATENLCTBY Poccuiickoit denepariuu o Tpye.

VI. Ilpasa u o6a3annocmu Gubiuomexu
30. PabQTHHKK OHOIHMOTEK HMEIOT IIPaBO:

a) CaMOCTOSITENILHO BEIOHpaTh GOPMEL, CPeICcTBA B METOIBI OUOIHOTEUHO-
(GopManHOHHOTO 0OCITYKHBaHHS 00PA30BATEILHOTO M BOCIIATATEILHOTO
IIPOIECCOB B COOTBETCTBHUH C IEIISIMH U 3a/1a9aMH, YKa3aHHBIMH B YCTaBE
00meo0pa3oBaTeNbHOTO YUPEKICHHS U ITOJI0KEHHH O OHOIHOTEKE
001meo6pa3zoBaTeNLHOTO YIPEIKICHHS,

0) MPOBOIMTE B YCTAHOBJIEHHOM TIOpsIKe (aKyIbTaTHBHEIE 3aHSTHS, YPOKH 1
KPY>XKH OHOIHOTeUH0-0n0MorpadaecKix 3HaHUH U HHGOPMAITHOHHOM
KYJIbTYPHI,

B) HM3BIMATh U PEAIM30BBIBATH JOKYMEHTHI U3 (POHIOB B COOTBETCTBHH C
HHCTpYKIHEH 10 yueTy oubmmoTeunoro houaa;

T') BHOCHTb IIPEJIOKEHUSI PYKOBOJUTENIO 00Ime00pa3oBaTelbHOr0



YUPEXACHHUS 110 COBEPIICHCTBOBAHHUIO OILIATHI TPY/IA, B TOM YHCIIE Han0aBoK,
JOIlIaT ¥ NPEMUPOBaHUA PabOTHEKOB OGMOIMOTEKH 3a TOMOIHUTENBHYIO paboTy,
HE BXOJIAIIYIO B KPYI' OCHOBHBIX 00s13aHHOCTEH paOOTHHKOB OMOIHOTEKH; 10
KOMIIHCAITMOHHBIM MEPOIPHATHAM, CBI3aHHBIM C BPEIHBIMH YCIIOBHSAMHE TPyAa
(6ubmuoTedynas THLIE);

1) y4acTBOBATh B yIIPaBICHAH 00Ie00pa30BaTelbHEIM yIPEXKICHAEM B
MOPSIKE, OIPENEIIEMOM YCTaBOM 3TOTO YUPESIKICHHS;

€) HMETh €3KeroIHbIA 0TIy cK 28 KaJieHIaPHbIX JHel | X0I0IHHUTeIbHbII
OIJIAYHBAEMBIH OTIYCK B COOTBETCTBHH € KOJUIEKTHBHBIM JI0T0BOPOM
MeTy PabOTHHKAMH H PYKOBOJCTBOM 00100 pa30BaTeILHOT0 YUPeKICHHS
HJIH HHBIMH JIOKAJIbHBIMH HOPMATHBHBIMH AKTAMH,

’K) OBITE TIPEICTABICHHBIMHE K Pa3IMYHbIM (OopMaM IIOOIIPEHHs, HarpagaM |
3HaKaM OTJIMYHSL, IIPETyCMOTPEHHEIM I paOOTHUKOB 00pa30BaHUS U KYJIBTYPHI,

3) y4acTBOBAaTh B COOTBETCTBHH C 3aKOHOATENLCTBOM Poccuiickoii
Oenepanyn B paboTe OHOIHOTEYHBIX aCCOLUAINN WA COI030B.

31. PaboTHUKHE OMOIHMOTEK OOSI3aHEI:

a) 00eCe nTh I0JB30BaTENSIM BO3MOXKHOCTE PAGOTHI ¢ HHPOPMAIHOHHBIMH
pecypcamu OuOIHOTEKH;

" '6) mE(OPMIIPOBATE [OJB30BATENEH O BUIAX IIPEIOCTABISIEMBIX OHOIHOTEKOM
yeuyT;

B) 00€CIIEUUTH HAyYHYIO OPraHU3aHio (JOHJIOB H KaTaJOTOR;

r) GopMHpOBaTh GOHIIEI B COOTBETCTBAM C yTBEPKIECHHEIMH (e lepanbHEIMU
HepeYHsIMH y4eOHBIX U3JaHuH, 06pa30BaTeNbHBIME IPOrPaMMaMH
0011e06pa3oBaTeLHOTO YUPEXKICHHS, HHTEPECAMHE, TTIOTPEOHOCTSIMHA U
3aIIpOCaMH BCEX KaTeTOpHii TOJIE30BaTelel;

1) COBEPINEHCTBOBATH HH(POPMAHOHHO-OubIHOrpaduIeckoe 1
OmbnuoTedHOE 0OCITY)KHBAaHKE IOJIB30BATENEHH;

€) 00eCne MBaTh COXPAaHHOCTh HCIOIB30BAHMs HOCHTENEH HH(MOPMAIIAY, HX
CHCTEMAaTHU3AIIMIO, pa3MEIEeHHE U XPaHEHHE,

) 00eCIIeunBaTh PeXHM PabOTHI B COOTBETCTBHE ¢ HOTPEGHOCTIMHE
II0JIb30BATENER H paboTOl 001e06pa3oBaTENHLHOTO YUPEKICHHS,

3) OTYATHIBATECS B YCTAHOBICHHOM IIOPSIKE EPe] PyKOBOLHTEIEM
00me06pazoBaTeNbHOTrO YUpeKIeHHUS,

M)*IIOBBINATH KBATH(UKAIHIO.

VIL. IIpasa u o6a3annocmu nov3osameneii 6ubnuomexu
32. Ilomp30BaTeny GHOTHOTEKH UMEIOT IPABO:

a) OJIyJaTh MOJNHYI0 HHGOPMAIIHIO 0 cocTaBe Gu6IHOTeIHOro (hoHIa,
HH(OPMAIMOHHEIX PECypcax U IPEJOCTABIEMBIX OUOIHOTEKON YCIIyTax;

0) MOIB30BaThCS CIIPABOYHO-OUOIHOrpadHUeCKIM aNapaToM OHOIHOTEKH;

B) [IOJIy4aTh KOHCYJIbTAIHOHHYIO [IOMOIIb B IIOMCKE H BEIOOPE HCTOYHHKOB
uHpOpMaIHH;

I) IIOJTy9aTh BO BPEMEHHOE MOJIb30BAHKE HA a00HEMEHTE 1 B UHTAIBHOM 3aJie
NIEYaTHBIC U3aHHs, ayJHOBU3yaIbHbIE TOKYMEHTHI U IPyTHe HCTOYHUKH
uHpopMaImy;

1) IPO/IEBATH CPOK HOJIb30BAHUS JOKYMEHTAMY,

€) II0JIy49aTh TeMaTHieckue, hakrorpaguueckne, yTOUHSIOMHYE 1
oubmorpaduyeckre crpaBku Ha 0cHOBE (POH/1a GHOIMOTEKH,

K) TOTy9aTh KOHCYJIbTAITHOHHYIO IIOMOIIB B paboTe ¢ nHpopMaIuei Ha



HETPaAMLMOHHBIX HOCUTESIX IIPH [10b30BAHUM 3JIEKTPOHHBIM WJIM UHBIM 000PYIOBaHHEM;
3) yuacTBOBaTh B MEPOTIPHATHUSX, IPOBOTUMBIX OHUOIHOTEKOIH;

H) obparathes It pa3peineHnst KOHIHKTHOH CHTYallud K PyKOBOIHTEIO
0011106pa30BaTENBHOTO YUPEIKICHHUS.

33. lloan3oBaTead OHOJIHOTEKH 00A32HbI:
A) cobuiroath npaBuia MoJb30BaHMs OMOIHOTEKOM;

b) bepesxHo OTHOCUTHCS K MTPOU3BENEHHUSM TI€YaTH (HE BRIPHIBATH, HE 3aru0aTh CTPAHHUL, HE
JeJIaTh B KHATaX MOAYEPKUBAHUN, IOMETOK), HHBIM TOKYMEHTaM Ha pa3IMUHbIX HOCUTENX,
000pyI0BaHIIO, UHBEHTAPIO,

B) noanep:xuBath MOPSANOK PACCTAHOBKH TOKYMEHTOB B OTKPBITOM AOCTYIIe OMOIHOTEKH,
PAaCroN0XKEHHUS KapTOUeK B KaTajJorax 1 KapToTeKax;

I') mop30BaTECS IEHHBIMU U CIIPABOYHBIMH JOKYMEHTAMH TOJBKO B TIOMEIIEHUH OMOIHOTEKH 1
MIPUCYTCTBUM OMOHOTEKAPST,

J1) pacTIucChIBaTLCS B YUTATENHCKOM (HOPMYIIsipe 3a KaXKIbiid MOMyYSHHbIH TOKYMEHT;
E) Bo3Bpamarh JOKyMEHTHI B OHOJMOTEKY B YCTAHOBJICHHBIE CPOKH;
)K) 3amenATh JOKYMEHTHI OHOIHOTEKH B CIIydae MX YTPAThI HJIH TOPYH HM PaBHOLICHHBIMH,

3) MOJIHOCTBIO PACCYMTHIBATBCS ¢ OHOIHOTEKO# 110 HCTEUCHHH CPOKa 00yJIEHHUS Wik paboThI B
00111€00pa30BaTEILHOM YUPEIKICHHH.

34. llopsiaoxk moib30BaHMsT OHOJIHOTEKON:

A) 3amuch 00yuaromuxcs 061e00pa3oBaTeIbHOT0 YIPEKIEHNS B ONOIMOTEKY TIPOU3BONUTCA TI0
CIHCOYHOMY COCTaBY KJIacCa B MHANBHUIYAIBHOM TOPSIKE, MENaroriIeCKUX 1 HHBIX
pabotaukos OV ponuTteneil (MHBIX 3aKOHHBIX MPEACTABUTENEH) 00YYarOIMXCS — 110 TACHOPTY;

B) nepepeructpanus nomb3oBareseil OMOIMOTEKH IPOM3BOIUTCS €KETOIHO;

B)noxymeHTOM, IONTBEP)KIAOIIHM PABO T10JI30BaHMs OMOIMOTEKOM, ABIAETCS YNTATENBCKHII
dopmyp;

I') autarensckuii Gopmysap GUKCHPYET AaTy BHLIAYH [TOJI30BATENIO JOKYMEHTOB U3 (POHIA
O6ubnHOTEKH U WX BO3BpALCHHS B OHOIHOTEKY

35. Ilopsinok moib30BaHusS A00HEMEHTOM:

A) IOJIB30BATEIM UMCHOT IIPABO IMOJYUHTh HA JOM H3 MHOI'OTOMHBIX M31aHuii He Oonee ABYX
JOKYMCHTOB OJHOBPEMCHHO,

b) MakcuMaItbHBIE CPOKH TIOTTB30BAHUS JOKYMEHTAMHU:
-y4eOHUKH, YaeOHBIE TTOCOOUS — YuebHbill 200,

-Hay4HO-IIOMYJIApHAs, TI03HABATENbHAs, XYIOXECTBEHHAs TuTepaTypa — / mecaiy;



— MEPHOIUYECCKUE U3aHMsl, H3JaHHUs IIOBBIIEHHOTO CIIpoca -15
OHeii;

B) MOJIb30BATENH MOTYT IPOUIATH CPOK MOJIB30BAHMS JOKYMEHTAMH, ECIH HA
HHUX OTCYTCTBYET CIIPOC CO CTOPOHBI APYIHX MOJIb30BATENEH.

36. Ilopsiok mOJIB30BAHKS YATAIHHBIM 3AJI0M:

a) IOKYMEHTHI, IpeTHa3HaYeHHBIE [ pabOTH B YUMTAILHOM 3aJI€, Ha I0M HE
BBIIAIOTCS, i 3

0) SHIMKIIONENNH, CIIPABOYHUKH, PEKHE, IIEHHEIEC X HMEIOIIHECS B
eMHCTBEHHOM SK3EMILLIPE JOKYMEHTH! BRIIAIOTCS TOJIBKO I PaGOTH B :
YHTAIEHOM 3aJIE;

37. Tlopsnok paGoOTHI ¢ KOMITBIOTEPOM, PACTIONOKEHHBIM B OHOIHOTEKE:

a) paboTa ¢ KOMIIBIOTEPOM YJaCTHHKOB 00pa3oBaTeqbHOTO Iporecca
NPOM3BOIUTCS HO rPaduKy, yTBEpKICHHOMY PYKOBOAHUTENEM yIPEIKICHHS U B
MPUCYTCTBUU COTPYAHUKA OHOIMOTEKH;

0) paspemaeTcst paboTa 3a OHEM IEPCOHATBHEIM KOMITLIOTEPOM He Goliee
JBYX YEIIOBEK OJTHOBPEMEHHO;

B) HOJIb30BATENh HMEET IIPaBO paboTaTh ¢ HETPAIUIIHOHHBIM HOCHTENEM
HH(OpMAaNyK MocIe IPeIBAPATEILHOTO TECTHPOBAHKS €T0 PAGOTHHKOM
OuOIHOTEKH;

I) [0 BCEM BOTIPOCaM IlorcKa uadopmanuy B THTepHETe MOIB30BaTeNb
MOIDKEH 00paImarsest K paboTHHKY OHOIHOTEKH; 3anpernaeTcs: oOpaleHne K
pecypcam MHTepHETa, IPEIIoIararmiM OILIaTy; '

‘1) paboTa C-KOMITLIOTEPOM IIPOM3BOUTCS COTIACHO YTBEPIKACHHBIM '
CaHHUTAPHO-TUTHEHUYECKUM TPEOOBaHMSIM.



